Republic of the Philippines
Wepartment of Education

NEGROS ISLAND REGION
SCHOOLS DIVISION OF ESCALANTE CITY

August 12, 2026

DIVISION MEMORANDUM
No. 333 » S. 2026

ENTRANCE CONFERENCE WITH THE COMMISION ON AUDIT (COA) FOR CY 2026

TO:  Assistant Schools Division Superintendent
Chief Education Supervisors
Elementary and Secondary School Heads
Division Personnel
All Others Concerned

1. In line with the Commission on Audit’s examination and audit of all accounts
pertaining to the revenue and receipts of, and expenditures or uses of funds and
property, owned or held in trust by the Schools Division of Escalante City, in
accordance with the 1987 Philippine Constitution, Article IX-D, Section 2, this
Office, through the Accounting Section, shall conduct the Entrance Conference
with the Commission on Audit for the Calendar Year 2026, on August 26,
2026, 1:30 p.m. at the Gabriella Hall, Old Division Office, Escalante City.

The Entrance Conference aims to discuss the s

3. cope, audit thrust and documents needed for the audit of Calendar Year 2026
accounts, all necessary audit procedures and timeline, as well as the school level
audit requirements and other related matters.

N

4. As per request of the Audit Team through the letter attached herewith, the
following personnel are hereby required to attend:
a) OIC, Schools Division Superintendent
b) OIC, Assistant Schools Division Superintendent
c) Division Accountant
d) Division Administrative Officer V
e) Division Budget Officer
f) Division Property/Supply Officer
g) Division Cashier
h) Division BAC Chairman
i) Division GAD Focal Person
j) Division Engineer
k) Division SBFP Focal Person
1) Administrative Officers of ALL Non-Implementing Unit Schools g ﬂ
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m) Schools Heads, Bookkeepers, Di-sbursing Officers an

d Property/Supply

Officers of Dian-ay National High School and Old Pobla
School

cion National High

ools which shall be paid
on or before August 26, 2026. The registration fee will be used to defray all expenses
ctivity and shall be charged against the School

MOOE and other local funds subject to the usual accounting and auditing rules
and regulations.

S. It is understood that in the conduct of this activity, there shall be no
discrimination on account of age, gender, civil status, disabilit 7, religion, or similar
circumstances that run counter to the Equal Opportunity Policy (EQP).

6.  For your information, guidance and strict compliance.

OIC, Schools Divisfon Superintendent&u\b-

Reference: As Stated

Enclosure: Engagenrent Letter ~ Office of the. Auditor ~ Audit Team No. 13
Alfotment: Division Order No. 1, s. 2019
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